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APPLICATION FOR RECORDS DISPOSITION STANDARD 

1 

INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division 

Dept. o f  T r a n s i t  Opera t ions  
R a i l  Maintenance Division/Communications 
1015 E. Ponce de Leon 
Decatur ,  GA 30030 

. Latest 

The D i v i s i o n  of R a i l  Maintenance i s  c h a r g e d  'wi th  t h e  r e s p o n s i b i l i t y  of  
p r o v i d i n g  a safe ,  c l e a n ,  and mechan ica l ly  and e lec t r ica l ly  r e l i ab le  r a i l  
t r a n s i t  sys tem f o r  t h e  purpose  of t r a n s p o r t i n g  peop le  t o  and from t h e i r  
d e s t i n a t i o n s  i n  a p r o f e s s i o n a l ,  e f f i c i e n t ,  and economic manner. 
'The C e n t r a l  C o n t r o l  f u n c t i o n  'is r e s p o n s i b l e  f o r  t h e  o p e r a t i o n  and t h e  
maintenance of a l l  electronic equipment  related t o  the r a i l  system. 

--_--- 
11  Record Snrses Descrtptton Thus file c o n t a t  

Attach samples of the file. 

Documents relal,ngto computer generated r e p o r t s  produced once e v e r y  twenty-four  ( 2 4  ) 
h o u r s .  These reports capture  i n f o r m a t i o n  u s e d  t o  moni tor  
a c t i v i t i e s  on t h e  r a i l  system, w i t h  t h e  e x c e p t i o n  o f  t h e  r a i l  

Included are car. For example t h e  i n f o r m a t i o n  i n d i c a t e s  power f a i l u r e s ,  r ad i  
equipment  f a i l u r e s ,  i n t r u s i o n s  on f a r e g a t e s ,  stopped e l e v a t o r s ,  

S u p e r v i s o r y  C o n t r o l  Data Logs . 
\ etc.  

File is  arranged: By c a l e n d a r  y e a r ;  by month, by  date 

One to six months 01 to twelw months old Thirtnn to twtnty-four months old ./o '. ; 

- 
Letter.size drawers 2: Legal-size drawers 2 ; Shelvw ; O t k  / w e e l f V )  - I 



1 YES I NO I 14. Questionnaire (Place an "X'; in the proDer column) ,i 
I I I a. Is this the official copy bf the series? 

If  not. where is i t? 

h. Doa the series tontsin conlidential information requiring security handling? If yes. cite Im or&ation. 

-- - - ~ - _  

heduled separately? 

VOWS. a. State Law d. Auditpuri+ 

b. Statute of limitation e. Administratiw need 6-- ,years. 
c. Federal law I. Federal retention instructions 

Attach c o w  of excert 01 laws or ragulatiom. Explain administrative need. , 

X o n i t o r s  a c t i v i t i e s  on the r a i l  system ~ con t inuous ly .  . F u t u r e  review 
of this in 'formation w i l l  a i d  i n  maintenance ,of t h e  system i n  t h e  f u t u r e .  

_--- 
Diswsi tion Instruct ions 

MCalenrlni Yeai: Fiscal Year; [-I Other _.___- Then, 

Hold in the current liles area mont h ( d  _- vear(sl;then 

Tranrf- Records Centn; hold 

Tranrler to local holding area; hold 

f l  Oatroy. 

0 Transfer to State Archives fdr permanent retention. 

0 Other /Specrly/ 

yesrlsl; then 

vasr(sl: thin 


